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1. Introduction
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1.1 As data controllers, organisations such as Petroc, are bound by the rights of data
subjects when processing data. The rights of data subjects, whether learners or
employees, include the right of access to personal data concerning them.

1.2 Petroc has an obligation to comply with t
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4.1 Data pertaining to Subject Access Requests is recorded in a tracker throughout each
academic year.

4.2 Overall reports on SARs are presented to the College Leadership Team and the
Governing Board on an annual basis.

4.3 This Policy and Procedure will be monitored and reviewed every three years by
Petroc’s Data Protection Officer, with approval from the College Leadership Team.
The policy may be reviewed before the end of this duration should there be changes
in legislation.

5. Useful links
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https://www.legislation.gov.uk/ukpga/2018/12/contents/enacted
https://uk-gdpr.org/
https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/right-of-access/
https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/right-of-access/



